
2 December 1968 


MEMORANDUM TO 3 
SUBJECT i 


Request for Cable Information 


25X1 A 


1. Attached is a copy of a memorandum received from the Office j 

of the Cable Secretariat requesting that I provide information from ; 

DDS offices, pertaining to reference service requirements and retention I- 

period for cables. The information that you provide will assist the j 

Cable Secretariat in evaluating the present retention period for cables 
as well as determining the means (microfilm or paper copy) of main- 
taining the reference file, 

2 4 As the results of this study (microfilm versus hard storage 
copy) will have an effecWn^rtorage space in the the Records Center, 

I would like to provide H^^f^HHwith the answers as soon as 25X1 A 

possible, I would apprecTSt^receivlng your reply by 17 December, 

25X1 A 


DDS Recbm AdslinWtrAtiin Mi'icer 


25X1A 


Attachment: 


25X1 A 


25X1 A 


25X1 A 


The Office of Training has no need for the cable reference 
service. M ost cables received by OTR a re information copies 

In OT R, cables are 

Kept for a perioc^^ijwnonths and then destroyed. 

A j :heck ^^^^^^^^Hrevealed that the Station has had 
no the cable reference service. The subject matter 

is generally of such a transitory nature 
that there is seldom, if ever, any ne ed to refer to "ol 


% 25X1 A 


OTR, Plans and Management 








